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[DISCLAIMER]

This presentation document has been prepared by Damstra Technology Limited (“Damstra") and is intended for off line demonstration, presentation and educational

purposes.
The information is not version controlled and as such is subject to change without notice.
Damstra does not accept any responsibility or obligation to inform Users of this presentation of such changes.

This includes any copies of this presentation taken and modified outside of the Damstra domain.



When adding a hazard to the Risk
Assessment Register, Users must initially
select a category that the Hazard
belongs to and, later in the process, a
subcategory, if this has been enabled in
Risk Management settings.

In this video, we'll show how to set the
categories and subcategories that the
User may select from.
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These options are available in Settings,

which can be found under the ‘Profile’
icon at the top of the screen.

Click to expand the Risk section, then
click ‘Risk Categories’.
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@ DAMSTRA

Risk Categories

Categ [+lr o

)

Bl o @ -~ & & 3
-

| | ou

T =]
> 218 |88
= g s
- | 1
Pl
>

)
) ;

Categories and subcategories are
displayed as drop-down boxes, with the
available options for each contained
within.

To add a new category, click the “+"icon
and type the name of the new category,
then click Save' " Settings ' Risk Categories

To add a new subcategory, first select 3 | | wechanca
the parent category, then click the “+'icon Subcategory
to enter the subcategory name. Please Select

1.
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subcategory, select the item from the -
drop-down, then click the ‘Edit’ (Pencil) i
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|sn |—-%J|

I@ DAMSTRA



Manage Risk Categories
Delete Category / Subcategory

To delete a category or subcategory,

select the item and click the ‘Delete’ %  Settings | Risk Categories
(Trashcan) icon. Categories %D

Deleting a category will delete any child | EE——EEEEEE +s0
subcategories below it. Please Select "

cannot be undone.
Risk Categories
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Note that changes are committed as

soon as they are entered - there is no @ |- el

need to click a Save button and therefore y e et

changes cannot be cancelled once o
@
o
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made.
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