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Notify

Notify is “Real Time” Health & Safety in your 
Pocket. 

The Notify home screen displays all the 
corrective actions assigned to you and their 
current statuses.

The Home Screen



Corrective Action
Access 

“Corrective actions are required to 
remedy the underlying root causes for 
any event”. 

When you wish to commence an 
assigned task.

Identify the corrective action and 
simply tap to access.



Corrective Action
The Corrective Action

The Corrective action will be displayed 
showing:

The full description of the Action 
Required.

The Date for Completion.

and the Current Status.



Corrective Action
Make Status Underway

Tap the Status field & change from Not 
Started to Underway.

Tap the comments field.

Enter a comment. 

To save the change, tap the tick . 

Note: Comments are required 
whenever a status change is made.



Corrective Action
Progress Update

A standalone comment can also be 
added whenever an update, such as a 
brief progress report, needs to be 
carried out.

Tap the comments field.

Enter a comment. 

To save the change, tap the tick . 

All these updates are recorded against 
the corrective action within the Vault 
Enterprise system.



Corrective Action
Reassign

If a corrective action needs to be 
reassigned to a new worker, this can 
also be done.

Tap the Reassign button.

Enter the new workers name into the 
name field and smart search 
functionality will zero in on the person 
required.

Tap to select.



Corrective Action
Reassign cont.

Once the new worker has been 
selected:

Update the comments field 

Tap the tick to Save

The Corrective action will be reassigned 
in the Vault Enterprise system and no 
longer appears on your Notify home 
page.



Corrective Action
Sign Off

Once the corrective action has been 
completed it should be signed off:

This is done as another status update 
with an appropriate comment.

Tap the Status field & change from 
Underway to Completed.

Enter a comment. 

To save the change, tap the tick . 

The Corrective action is now signed off 
in the Vault Enterprise system and no 
longer appears on your Notify home 
page.




