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[DISCLAIMER]

This presentation document has been prepared by Damstra Technology Limited (“Damstra") and is intended for off line demonstration, presentation and educational

purposes.
The information is not version controlled and as such is subject to change without notice.
Damstra does not accept any responsibility or obligation to inform users of this presentation of such changes.

This includes any copies of this presentation taken and modified outside of the Damstra domain.



Introduction

In Damstra Safety, PPE is managed

across two different modules: PPE Reg iSteI’

The PPE Register is where the variety of

equipment used or required by the

Organisation are recorded.

It records detail such as the parts of the
body protected, the lifespan once
allocated, and cost per unit.
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Introduction cont.
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PPE Inventory

@

The PPE Inventory is an additional,
optional module which keeps track of
your PPE stock.

It records details such as the quantities,
sizes and colours available at particular
sites across the Organisation.

In this guide, we'll cover how to add a
new variety of PPE to the PPE Register.
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The PPE Register is found under Assets in
the Menu Bar.
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Add ltem
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To add a new PPE Item, click ‘Add".
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Add [tem cont.
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Add PPE Item

Work your way through the form, filling in [ | |
all mandatory and relevant items as you
go.

Enter the ltem Name.

Select the Site(s) that the PPE relates to
by scrolling or searching the Organisation
structure. If the item is to be available
across the business, select the global
level.

Enter a code for the item, if your
Organisation uses one
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Add [tem cont.
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Add PPE Item

If a single instance of the Item should be
considered as ‘expired’ after being st |
allocated for a particular period of time,
tick the Time Based Expiry’ check-box
and select the Life Span in months.

Enter the cost of the Iltem and the
available size range. This field is free-text
and can accommodate any formatting.
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Add [tem cont.
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Add PPE Item

Select the Product Group that the PPE
belongs to from the pre-defined list.

Enter the colour or colours of the PPE.

To add a photo, click the +' button and B

locate the file on your computer. A copy
of the file will be added to the record.
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Select the general area of the body
protected by the PPE. If the PPE protects
more than one of these locations, select
‘Multiple Areas.

Then, select the specific parts of the
body protected by scrolling the list and
ticking applicable areas. The selections
made here will determine which PPE is
suggested when identifying suitable PPE
for particular Job Positions. Help with this
is available in the Support Portal

Once all selections are made, click ‘Save
PPE’
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ltem Saved
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e are now returned to the PPE Register. ; ... [
Where the item has been saved and is =
now visible.

Note: If PPE Inventory is enabled by your
organisation, the quantity available must
be added to the inventory before the
item can be allocated to a Person or
Vehicle. If stock has not yet been
purchased, your system can create a
Shopping List to aid the purchasing
process. Help with these procedures is
available in the Support Portal.
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Edit, Delete [tem
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To edit or delete an existing PPE ltem,
click ‘Actions’, then choose the —
appropriate option. , °

Note that deleting an item from the PPE
Register will also delete it from the PPE
Inventory. It will remain visible in the PPE
Tab for any People or Vehicles to which
the PPE was still allocated at the time of
deletion.
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