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Copy Risk Assessment

Existing Risk Assessment items can be 
duplicated if required.

For example, a hazard may exist at one 
site which is the same as one at another 
which has already been risk assessed 
and controlled.

Copying the existing hazard speeds up 
the management of the similar hazard 
item.

Introduction



Copy Risk Assessment

To do this, begin at the Risk Assessment 
Register, which is found under Risk in the 
menu bar.

Risk Assessment



Copy Risk Assessment

Locate the risk item to be copied, then 
click ‘Actions’, then ‘Copy’.

The copy of the risk item is now shown in 
‘Edit’ mode.

Copy Item



Copy Risk Assessment

Note that the item is duplicated in its 
entirety, including all data on all tabs. 
Depending on the scenario, you may 
wish to edit or delete details to suit your 
requirements.

Any changes made will impact the copy 
only, there will be no change made to the 
original risk item.

Edit Details



Copy Risk Assessment

Once any required changes are made, 
click ‘Save to Risk Assessment’ to return 
to the Risk Assessment Register.

Save Changes



Copy Risk Assessment

The new item is displayed with its new ID 
and can now be managed as required.

To edit or delete the new item, click
‘Actions’, followed by the relevant option.

Copy Saved




