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[DISCLAIMER]

This presentation document has been prepared by Damstra Technology Limited (“Damstra") and is intended for off line demonstration, presentation and educational

purposes.
The information is not version controlled and as such is subject to change without notice.
Damstra does not accept any responsibility or obligation to inform users of this presentation of such changes.

This includes any copies of this presentation taken and modified outside of the Damstra domain.



In addition to the standard Reporting
functionality built-in to the Governance
section, Damstra Safety supports the
ability to export a part of or the entire Risk
Assessment Register as a Spreadsheet,
as well as the ability to generate a report
for an individual Risk item as a PDF
document or HTML page.

In this guide, we'll cover how both of
these things are done.
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Introduction

Export risk assessment register

Export risk item report




Begin at the Risk Assessment Register,
which can be found under Risk in the
Menu Bar.
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Risk Assessment Register

Risk Assessment Register
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Export Risk Assessment Register
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For an export of the Risk Assessment i —
Register, use the Filters Sidebar or Smart ; -
Search to specify the data you're : - ==
interested in, then click the ‘Print’ button. il
Lo s I o o I o
A Microsoft Excel file will be — D E__ . -
downloaded, which you can then open in - B T — Z
a compatible application. :
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The file provides summary information
for items in the Risk Assessment Register
matching the selected filters, including:

Risk ID
The Hazard Details
Location details

Whether the item has been flagged as
a ‘Significant Hazard'

Raw and Residual Risk Scores
Status
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Export Risk Assessment Register cont.




Export Risk Assessment
Export Individual Risk Iltem
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For a more detailed export of a specific, S ~ )
individual risk item, locate the item in the ® o mem cmen s
Register, then click ‘Actions’, then ‘Print’. =K = e S - =

Options appear, including:

The company name to appear in the
report header

Whether reviews should be included o ¢

Paper size and orientation

And finally, whether the report should
be output as a PDF file, which is ideal print
for printing or for sharing with those
who do not have Damstra Safety

access, or as HTML, which requires
Damstra Safety access to view.

Report Format

Company Name

Include Reviews

Paper Size
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Export Individual Risk Item cont.

Exported reports include information
pulled from the Risk item including:

details about the Hazard itself

any associated Risks

any existing or new Controls

and the Inherent and Residual Risk
Scores
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Export Risk Assessment
Sharing an Export

HTML reports may be shared via the URL
for the report, however note that the
recipient will require Damstra Safety
access to view.

PDF reports may be shared with anybody
via email, using the downloaded file.
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