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[DISCLAIMER]

This presentation document has been prepared by Damstra Technology Limited (“Damstra") and is intended for off line demonstration, presentation and educational purposes.
The information is not version controlled and as such is subject to change without notice.
Damstra does not accept any responsibility or obligation to inform users of this presentation of such changes.

This includes any copies of this presentation taken and modified outside of the Damstra domain.



Events Regster

“An Event is anything that has caused or
had the potential to cause harm”

Also, an unplanned or Undesired
ocaurrence that adversely effects the
completion of a task
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Events Regster
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&% Site Selection

My Dashboard

@ Dashboard 8

i Alltypes of Corrective Actions can be exported to an Excel spreadsheet using "Export Corrective Action Data" button. Filter your reports using the "Select S
&gl Governance
Events in Damstra Safety are characterised P " ) [ premere——
as one of two types. — — 1=
Events I Completed Underway Not Started

)
An Eveﬂt ' Event Register Reviews 7
Non-work Related Events |
Or
Emergency

A ‘Non-work-elated event.

JSA / SWMS

And they are Stored in Separate I’eg Sters Multiple Risk Assessment
which are found under Risk in the menu Risk Assessment
bar Risk Register Review

& Compliance
B Assets

& People ®




Add and EBEvent

Initiate

[@DAMSTRA Q0% a

Site Selection

Events
Dasnboara e
Govemance Q )
ity a

Risk D~ Case#  Subject Date EventType  Category Person Type Name ste staus
e

% Being it by moving o 21017 (S]injury Concussion Third Pary Srammeld Lee Sy Not Started Actons +
E tegister Reviews S
Emergenc, Event Contact or exposure ) Incident Admas Sydney Warehous Not Started. Actions
Formal nvestigation Pending, Aciive ~

=

Adding an event is done via the e ™ B
applicable regst o ’ N

tand cold 201112017 Injury worker McPhail, Jacob

Risk Register Reviey Event Type Repettive movement with low mu

112015 Otner Auckiand Admins

i People 2 952 Non-powered hand tools 04110/ °%alH
Toinitiate loggnhga new event. — -
Click Add and this will load the *Short 5

Form‘ . 495 Being hit by moving o 2310« - .

8490 Falls from a height (01 041172 a -

Fals on the same level (including
slips) (02

out -

Fals from a height (01

840 Being hit by moving ot

‘Short Form'’ >




Add and Event
The Short Form

E Add Event

The Short Form contains only the fields . " ey
needed to record an Events minimum :
mandatory information.

The Short Form
only the fields required to
record an event's minimum
mandatory information.




Add and EBEvent

TheShort Form cont.

E Add Event

Select the type of event you wish to Add

The short form will load any extra
nmandatory fields required

Note:
Your mandatory fields
8 may differ from this
Note: For this presentation, an Injury type e dependant on your
event will be used as an example. system configuration,

vvvvvvv




Add and Event
Person Reporting/Involved

Add Event

Add Event

Populate the ‘Person Reporting and
‘Involved by selecting the appropriate

option from the dropdowns.

Then assign the applicable person

directly from the personnel list by
searching for the required name. °
These fields use smart search functionality

to zero in on the required person.




Add and Event
Third Party / Visitor

Add Event

If the "Person Reporting or ‘Involved isa

Third party simply select the “Third
Party/Visitor' option fromthe dropdown s
and search, if the individual is recorded in

your systemselect as normal ot New Thia Parynistor

If the individual is NOT recorded, click o
‘Add Third Party/Visitor' and complete
the Pop-up form with all the information
available or required

ooooo

Current Medical Condition @ L




Add and EBEvent

Sensitive Bvent

@ %a
Add Event
If the event is of a "Sensitive’ nature tick vt
the chedkbox and then select the SR
Sensitive Users who should be gven
visibility of the Event from the picklist.

Accountable Site @

Note: The Event will only be visible to the
Users you select and will be hidden from :
all other Users, induding other Sensitive
Users.

Treatment Required @




Add and Event
Accountable Site/Dep.

0% a

Add Event

Type of Event

Person Reporting
Reporter Name
Person Involved
Person Involved Name

Sensitive Event

Ensure that the accountable site and
department fields have defaulted

Accountable Department | jarehou ® I

Subject

Description

Treatment Required @




If the Accountable Ste or Department
need to be changed select from your site
structure either by:

Scrolling the structure
or

Searching via site name

Then choose the applicable Department
from the dropdown.

Add Event

Add and Event
Accountable Site/Dep. Cont.

Add Event




Add and EBEvent

Location

Add Event

Type of Event

Use the Location field to be specific
about where on site the event occurred

vent happened offsite

Note: If the Event Happened offsite Tick

0% a

the chedkbox and instead use the most T

accurate address for the event's location. —

Treatment t Required ©
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Dateand Time

Person Reporting
Reporter Name
Person Involved
Person Involved Name

Sensitive Event

Event happened offsite

Accountable Site @
Accountable Department

Location

For Date and Time select fromthe easy-
to-use Calendar and Clock functionality.

Subject

Description
Category
Severity

Injury Description

Treatment Required @

Su

Mo

December 2017

Tu We Th

Fr

sa

Person Reporting

Reporter Name

Person Involved

Person Involved Name

Sensitive Event

Event happened offsite
Accountable Site @

Accountable Department

Location

Event Date

Event Time

Subject

Description

Category

Severity

Injury Description

Treatment Required @

ABC Industrie

No Treatms

First Aid
Medicat

Hospitalisation
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Subject

©%a
Add Event
The 'Subject’ field list's most of the mid
probable event scenarios. p—
Select the most appropriate option S :
relatingto the event. s o s

Note: The Subject field may be free text if
configured that way by your administrator.

Event happened offsite

Accountable Site @
Accountable Department

aaaaaaa

Subject Field Configuration
The configuration of the Subject
field is done via Settings >
General > Options & Preferences

> Incident Subject [tick box]. [ -

Treatment Required @
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Description

Type of Event

Person Reporting

Reporter Name uke

Person Involved

Visitor

Person Involved Name

Sensitive Event

Event happened offsite

house

Accountable Site @ Vau

For the ‘Description’ ensure a full and
detailed acocount of what happenedis v
entered.

Event Time

Accountable Department

nop floor next t

Subject

eing hit by moving of

broke off and st

him in the rigr

Description

Category

Severity N

Injury Description

Treatment Required @ HoTreakment

First Aid
Medical
Hospitalisation

Current Medical Condition @ Fully Fit

Restricted Duties




Add and Event
Category and Severity

Person Reporting
Reporter Name
Person Involved
Person Involved Name

sensitive Event

Event happened offsite

Accountable Site ©
Accountable Department
Location

Event Date

Event Time

The Category & Severity MUST be -
selected fromthe dropdown lists.

Category
Severity

Injury Description

Treatment Required @

Current Medical Condition @

Person Reporting

Reporter Name

Person Involved

Person Involved Name

Sensitive Event

Event happened offsite

3 o Accountable Site ©

Being g object Accountable Department

ark was wal e en a pie a Location

Event Date

Event Time

Subject

Erusing Description

ea Category

Severity

Injury Description

I S,  Troatment Required ©

Current Medical Condition @

Near Wiss

Luke Jonn

Third Party

in the right temple

sing a deep

Absent From




Add and Event
Injury Description

Person Reporting
Reporter Name
Person Involved
Person Involved Name

Sensitive Event

Event happened offsite

Accountable Site @
Accountable Department
Location

Event Date

Fully detail the extent and type of injury
or Injuries sustained

Description

Category
Severity

Injury Description

Treatment Required @

Current Medical Condition @

u an
Third Party/Vis v
Vault Intelligence — ABC Industies Austr N ith dney — F Sydney Warehouse
ar p floor next o
141202 P
0 o]
Being hit by moving objects (0" v
Mark was walking 1 the shop fic on a piece fror the broke off and struck him in the right temple causing a deey d cor
aceratio v
oncussion caused by impact from flying object

First Aid

Medical

Hospitalisation

Fully Fit

Medical Restr

Absent From

Work

Cancel




Add and EBEvent
Treatment and Medical

Stipulate the "Treatment Required and
‘Current Medical Condition’ of the
affected party induding any additional
information if available.

Treatment Required @

Current Medical Condition @
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Save Short Form

And Pop-Up notification will advise the . - °
‘Event has saved successfully'. T

IF" saved successfully - Your event details
have now been added to the company
‘Event Regster’ ina "Pending statusand
the BEvent will open in “Edit’ mode.

Current Medical Condition @

@ DAMSTRA
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Missing Information

If ‘mandatory’ information has been
missed colour codingon the form will

direct you to the required fields.
Smply update these fields and click Lo

Save again.

Your event details have now beenadded |
to the company ‘Event Regster’ ina
‘Pending status and the Event will openin
‘Edit” mode.

Current Medical Condition @

@ DAMSTRA
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Convert-to

Edit Event - 9890

Non-work ne@m Event — Injury

If you have acddentally loaded the event Mok el v« s
into the incorrect regster, it can easily be
converted to a non-work-related event by e
dicking“Convert to" and selectingthe
appropriate option.

nnnnnnnn

Martin Daniels (Worker) ~




Add and Event
Edit Pending Event

0% a

Edit Event - 9890

Once the Event has been saved to the
events regster.

Once short form saved
The record can be left asa ‘Pending event Opt 1 : Leave event

-to be managed at a later date/time. :
ged 1 | ready to edit at later

The record can be updated with additional date :
information but left as ‘Pending event. ' Once short form saved e

sssssssssss

OR 7l Opt 2: Update event

The record can be updated with additional but leave event in
information and saved as an ‘Active pending.

elent. . Once short form saved
Opt 3: Update event
and save as an active
event.

g o o | m

nnnnnnnnnnn

R) pamsTrA




Add and Event
Update Pending BEvent

Once short form saved
Opt 2: Update event
but leave event in Events | Edit Event - 9890
pending.

Events Details njury Management ~ RetumtoWork ~ Cost  Standard Investigation ~ Report Requirement  Related  Reviews  Files

© Injury Details

Use the buttons on the picture then use the lists below to create an injury list for the person involved

Updating the Pending event is done by ] = ”
addi ngany additional information - T oson Addto Injury Lis
required into the appropriate event tab
and then Clicking ‘Update Pending -
Event'. st

This will leave the event in a "Pending

status until you are ready to "Save to
Events'.

Body Side Body Area Injury
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Save to Bvents

Once short form saved
Opt 3: Update event
and save as an active T EE—
event.

© Type of Event

Type of Event
lliness

incident

Once all updates have been made to the
event record and you are ready to ‘Save i
Tobents. .
Ensure the event status - which is located
in the "Event Detailstab, isinthe

required status according to your
company procedures and click Save to

Bvents.

rrrrrr

The event details have now been added to s e
the company's Regster as an Active Event.

:lw,um iy Management  RetumioWork  Cost  Standard nvesioston  RepotRequrement  Relted  Revevs i

nnnnnnnnnnn
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Add and Event
What Next?

Site Selection

Events
Dashboard 8
Govemance Q o
ending Injury a
Risk D v Case# Subject. Date Event Type Category Person Type Name Site Status.
Events
Other and mule mechanisms ofnury G8) 13122017y ConvacteaWorker  rayeon,dack  Syeney Accounting ot Stared [N
Event Register Reviews Sensitve
Eneigen: vt Cremicasor oersustances w2207 neden oy New Forest
Formal Investigation Pending, Active ~
ISALSY 90 Being hit by moving 14122017 (5] injuy Edge, Mark J Warehos Actons
status
Mutiple Risk Assessment
9999 Being hit by moving abjects (05) 212017 18] njury Third Party Brammeld,Lee  Sydney Warehou Actions

Risk Assessment

Risk Register Revie Event Type

Contactor exposureto et 122017 ncigen Horcer areno Actons
2 Compliance ]
I'he event details are now ready for any : 0 o
sasets o
approprlate further actlon or reportlng & People o 856 Contact or exposurs fo et and cold (12 212017 Iniry Wor McPhall Jacob  Sydney Accountin Actons
g o
.Functi Ona“t 9885 Foreign Bod) 07122017 (8] Injury Worker Gomez, Hannah hurch Admiistration Actions
Y' Clear
ass2 s from a heigh 01 Inkry Adnss George  Sycney Accounting Actons
68 Contactwih Anmals 812017 ny Admas, Georg ney Accounting Actons
sas0 factors (1 w07 iy Nexander, Peer  Auckiand Adminstaton Actons
Contactwin nimals w207 iy anmie Peter Account Actons
9878 s or ofher substances 12017 Injuy Worker Small, Jefe pane Human Resources [ Rl ]
eing it by moving abjects (05) w07 iy Worker Lee,Chrtne Syaney Payrol Not Started P
Cremical or subsances 112017 nciden Contamnaton v o Chistne  Sycney Payrol Acions







