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[DISCLAIMER]

This presentation document has been prepared by Damstra Technology Limited (“Damstra") and is intended for off line demonstration, presentation and educational

purposes.
The information is not version controlled and as such is subject to change without notice.
Damstra does not accept any responsibility or obligation to inform users of this presentation of such changes.

This includes any copies of this presentation taken and modified outside of the Damstra domain.



Introduction

.
As your business changes and grows

over time, it's important to ensure that S My Dashboard
your Safety Management System adapts @ Dashboard
to and reﬂ_eCtS those Changes, by T Governance o i All types of Corrective Actions can be exported to an Excel spreadsheet using "Export Corrective Action Data" butto
periodically reviewing its effectiveness. Sovermance
To support this, the ‘Process Reviews' Planner = v| (SRR
module contains 6 registers for recording | & processreviews - ISR C IR
and tracking reviews of your: Quaity System ~
Quality System e e
H&S Management System s e e 2 160
H&S Management Control . 25 140
H&S Policy & Procedures SERMERgEm - 20
Risk Management Process S ; ‘ZZ
Safety Plan gt .
Feedback 1.0 .
k  Risk 0.5 20
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Each register shows key, summary

information for any recorded reviews.

To add a new review, click the Add
button.
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H & S Policy and Procedures

Policy/Procedure Accountal ble
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Add a new Review




Add a new Review

Theges '© f Gl cVicw
The name of the person e TR e
accountable for the review sl
The current status of the review e i
The date for the next scheduled xl e :
I’eVIe\X/ NNNNNNNNN ate 2 2 )
Any findings from the current \

review

Any identified actions
The policy or procedure being oy,

reviewed (noting that this e

particular field is different for each - R
register)
The names of the Team Members
involved with the review

Upload any files by clicking ‘Add [ e
file'and locating the file on your
computer or click ‘Add URL' to link
to afile or page stored on a server.
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Once all details are entered, click Save.

The review is now saved and is visible in
the register.

To edit or delete an existing review, click
Actions, followed by the appropriate
option.
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H & S Policy and Procedures

Q
L] w Review Date Review Team Findings Policy/Procedure Accountal ble Status Next Review D:
27/02/2020 La Completed 0 I Actions. v
v
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Managing Process Reviews
Safety Plan Reviews

Each register works in a nearly identical
way, with the exception of Safety Plan,

where the register is able to store the M I — . e
plans themselves as well as subsequent s P L =
reviews thereof. '
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The register is divided into two sections.
Safety Plan, at the top of the screen, is
where you can record the progress of
your emergency response plans for
events such as fire or bomb threats as
they are being formulated, and store
copies of them once they are complete.

To add a new Safety Plan, simply click
Add and supply the details.
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Safety Plan Reviews cont.

@DAMS'RA 0% &

ste .
Safety Plan
@ Dashboard
© safety Plan
Q
L] v Subject Action Target Date Site St
27022020 Ach

Once published, you can use the Safety
Plan Review section to schedule and

record the outcome of subsequent
reviews.
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