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[DISCLAIMER]

This presentation document has been prepared by Damstra Technology Limited (“Damstra") and is intended for off line demonstration, presentation and educational

purposes.
The information is not version controlled and as such is subject to change without notice.
Damstra does not accept any responsibility or obligation to inform users of this presentation of such changes.

This includes any copies of this presentation taken and modified outside of the Damstra domain.



Damstra Safety makes it easy to
keep track of the various inductions
that People across your
Organisation, as well as Contracted
Workers, may be required to
complete.

But before we can track who has
completed which inductions, the
‘Inductions’ themselves must be
added to 'Settings’.
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Settings
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tion Data" button. Filter your reports using the "Select Sites” window and the existing reporting period function. (Start/ End dates)
01011970 - 3112/2037
Access to ‘Settings' is found under d d

the ‘Profile’ icon at the top of the
screen.
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Settings, People Section
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Click to expand the ‘People’ section,
then click ‘Inductions’.
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Manage Inductions
Add Inductions
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Inductions

Any existing additional ‘Inductions’
will now be shown. :

To add a new ‘Induction’, click ‘Add'.
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Select the ‘Site’ or 'Sites’ that the
Induction should be visible to by
scrolling or searching the
‘Organisation Structure'.

Type a ‘Name' for the ‘Induction’.
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Add Induction Form

Add Induction

[#ec oroup — ABC naustnes ausvata — ew Saum waies — Rycamers — Fnance — Now Forest

|‘-: Forest Site Induction

aaaaaa



Manage Inductions
Add Induction Form cont.

If the Induction is delivered via an
online LMS, select the ‘LMS
Provider' from the drop-down list.
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Add Induction

Enter a ‘code’ for the Induction. If the o
Induction is an online LMS, this — [ ]
should match the LMS Provider's = o

code for the course. If the Induction —
is not an online course, this field may [
be used however you require.

If the Induction needs to be
repeated, select the ‘expiry’ period
from the ‘Expires In' drop-down Llist.

Once all fields have been
completed, click ‘Save' to return to
the ‘Inductions Register’,
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The ‘Induction’ has been added to
the ‘Inductions Register' and can
now be added to "Worker' records.
Help with this is available in the
Support Portal.

To edit or delete an existing
‘Induction’, click ‘Actions’, followed
by the appropriate selection.
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