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Damstra Safety makes it easy to 
keep track of the various inductions 
that People across your 
Organisation, as well as Contracted 
Workers, may be required to 
complete.

But before we can track who has 
completed which inductions, the 
‘Inductions’ themselves must be 
added to ‘Settings’.
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Access to ‘Settings’ is found under 
the ‘Profile’ icon at the top of the 
screen.
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Click to expand the ‘People’ section, 
then click ‘Inductions’.
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Any existing additional ‘Inductions’ 
will now be shown.

To add a new ‘Induction’, click ‘Add’.
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Select the ‘Site’ or ‘Sites’ that the 
Induction should be visible to by 
scrolling or searching  the 
‘Organisation Structure’.

Type a ‘Name’ for the ‘Induction’.
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If the Induction is delivered via an 
online LMS, select the ‘LMS 
Provider’ from the drop-down list.

Enter a ‘code’ for the Induction. If the 
Induction is an online LMS, this 
should match the LMS Provider’s 
code for the course. If the Induction 
is not an online course, this field may 
be used however you require.

If the Induction needs to be 
repeated, select the ‘expiry’ period 
from the ‘Expires In’ drop-down list.

Once all fields have been 
completed, click ‘Save’ to return to 
the ‘Inductions Register’.
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The ‘Induction’ has been added to 
the ‘Inductions Register’ and can 
now be added to ‘Worker’ records. 
Help with this is available  in the 
Support Portal.

To edit or delete an existing 
‘Induction’, click ‘Actions’, followed 
by the appropriate selection.
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