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[DISCLAIMER]

This presentation document has been prepared by Damstra Technology Limited (“Damstra") and is intended for off line demonstration, presentation and educational purposes.
The information is not version controlled and as such is subject to change without notice.
Damstra does not accept any responsibility or obligation to inform users of this presentation of such changes.

This includes any copies of this presentation taken and modified outside of the Damstra domain.
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i Alltypes of Corrective Actions can be exported to an Excel spreadsheet using “Export Corrective Action Data" button. Filter your reports using the "Select Sites" window and the existing reporting period function. (Start / End dates)
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Updating the certification record for a T . ’

Transport item is managed via the .

Vehicle's record in the Transport . © . p

Register. This is found under ‘Assets' in e e -
the Menu Bar.
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Update Vehicle Certification
Edit Transport [tem
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Transport Register

My Filters n Q © Export  Add

Pool Cars - Action i

D site istratis i Id Tag Certifications
Required
s 2206 Sydney Accounting Account Executives L8B313 Pool car PCs02 12/08/2022
Expired/Failed Records Only 2205 Brisbane Warehouse Field Operations JHV022 Site Maintenance Van SMv324 29/08/2022
Show Archived Records
Archive
Certification Status 2204 Sydney Warehouse Field Operations BCC731 Site Maintenance Van SMV001 01/03/2023
Delete
All selected (4) v
2203 Christchurch Human Resources Pss241 Pool Car PCo1S 241012022 Actions ~

Locate the item i n the Reg ister, then Melnesnsncefiass 2202 Christchurch IT LLD224 Technician Van TEV345 07/12/2022 Actions v

All selected (3) v

. t . ) t R
cthk Actlons ] then Edlt . Search 2201 Adelaide IT TEVO10 Technician Van TEV367 0471012022 Actions ~

© 2200 Auckland IT DFF414 Technician Van TEV013 16/11/2022 Actions ~
Show 10 v entries
2199 Brisbane IT VD331 Technician Van TEV019 19/10/2022 Actions ~
428 cleai 2198 Brisbane IT MSB285 Technician Van TEVO11 09/05/2022 Actions ~
Save this filter
2197 Sydney Warehouse Warehousing KWF912 Distribution Truck 3 DTK003 15/05/2022 Actions ~




Click on the ‘Certifications’ tab.

The register displays all currently-
recorded certifications, together with the
details of when they expire.

To add an instance of a certification type
that has not previously been recorded

for this vehicle - for example, there is no
previous "Warrant of Fitness' record for
this vehicle - click ‘Add".

@ DAMSTRA
i Transport Register / Edit Company Transport - 2206

Details  Governance  EquipmentAllocated  Certifications ~ Maintenance  Inspections ~ Mileage ~ RunningCost  Custom Text Fields  Files  Related
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Add New Certification Type (Cont)
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In the pop-up form that appears, select !

the Certification type from the list, noting
that the options available in your system
are defined by your Organisation in
Settings, and click ‘Add'.
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In the pop-up form that appears, select
the Certification type from the list, noting
that the options available in your system
are defined by your Organisation in
Settings, and click ‘Add".

Enter the mandatory and relevant
certification information and attach any
related files.

Then, click ‘Save Info'.
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Add New Certification Type (Cont)
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Add New Certification
63 Transport Register / E
a ; Q Add e
3316 First Aid Kit e 2.11 @ N Actions - l Actions v |
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The details appear in the register. To add =
another certificate of this type, click ‘Add’ “

again, otherwise click ‘Save Certification’
to close the pop-up form and return to
the Certifications tab.



Update Vehicle Certification
Add Existing Certification Type

Transport Register / Edit Company Transport - 2206

Details ~ Governance ~ EquipmentAllocated  Certifications ~ Maintenance  Inspections ~ Mileage  Running Cost  Custom TextFields ~ Files  Related

To add a new instance of a previously- o 10 e S 10
recorded certification type, such as ‘First

Aid Kit" in this example, click ‘Actions’,
then ‘Edit’, then click ‘Add’ and fill in the .
details just as before. Y —— Edit Certfcation - 3316

Cancel

Certification First Aid Kit
Q

Expiry File
Dat + Valid until Passed
ate alid Un assed " pistance Attached

12/08/2021 12/08/2022 Pass 40000 Actions ~

3319 ‘Wart ness

Cancel
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Update Vehicle Certification
Edit or Delete Existing Item
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63 Transport Register / Edit Company Transport - 2206

Details ~ Governance ~ EquipmentAllocated  Certifications ~ Maintenance  Inspections ~ Mileage ~ Running Cost ~ Custom TextFields ~ Files  Related

) v Certification Valid Until
3319 Warrant o f Fitness 09/03/2023 | No Distance | No Hours

First Aid Kit 12/08/2022 | 50000 | No Hours

To edit or delete the details of an existing
certificate, choose ‘Actions’, then select
the appropriate option. =

Once all changes have been made, click
‘Save' to return to the Transport Register.
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Update Vehicle Certification

Return to Transport Register
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6 Transport Register

The date of the next expiring certificate (z
will be displayed in the ‘Certifications’ S °

column. This will be highlighted red if the . S
certification has expired due to either oo o
date, mileage or hours, or may be oo R i eome R owewem e e —
highlighted yellow if a ‘warning' range e o
has been defined via Settings > General >
Options and Preferences > Transport - |
ceniicaion / Mantenance waring R b ort el I
Those responsible for certification o O e
currency will receive an escalation when
the expiry nears, provided this has been Bk e

enabled in Settings > General >
Notifications & Escalations.
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