
Update Files for 
Contractor Company

Safety



This presentation document has been prepared by Damstra Technology Limited (“Damstra") and is intended for off line demonstration, presentation and educational 
purposes.

The information is not version controlled and as such is subject to change without notice.

Damstra does not accept any responsibility or obligation to inform users of this presentation of such changes.

This includes any copies of this presentation taken and modified outside of the Damstra domain.

[DISCLAIMER] 



Update Files for Contractor Company

Damstra Safety provides the ability to 
store files relating to a Contractor 
Company in the ‘Contractor Company 
Register’. 

This is found under ‘People’ in the ‘Menu 
Bar’.

Introduction



Update Files for Contractor Company

Locate the Company involved in the 
‘Contractor Company Register’.

Click ‘Actions’ then ‘Edit’.

Edit Contractor Company



Update Files for Contractor Company

Click on the ‘Files’ tab.

The ‘Company Files’ register is a great 
place to store general files such as 
copies of contracts, while the 
‘JSA/SWMW Files’ register provides a 
dedicated space for those particular 
types of documents. Both registers work 
identically.

To add a new file, click ‘Add File’.

Drag and Drop the relevant file to the 
target area, or click to locate the file.

Damstra Safety will store a copy of the 
file.

Adding a File
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To view an existing file, simply click the 
title in the register.

To edit or delete an existing file, click
‘Actions’, followed by the appropriate 
selection.

Once all file activity is complete, click
‘Save’ to return to the Contractor 
Company Register.

View, Edit, Delete File




