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[DISCLAIMER]

This presentation document has been prepared by Damstra Technology Limited (“Damstra") and is intended for off line demonstration, presentation and educational

purposes.
The information is not version controlled and as such is subject to change without notice.
Damstra does not accept any responsibility or obligation to inform users of this presentation of such changes.

This includes any copies of this presentation taken and modified outside of the Damstra domain.
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Damstra Safety provides the ability i Acton Data” buton. Fier your reparts eing he et Siee inden and e extng reporting peied nclion (St Enc tes)
to record the details of licences that
People across your Organisation

may hold within their Worker record.

The Types of licence that can be " “
recorded must first be added to o
settings.

This can be found under the 'Profile’ .

icon at the top of the screen.
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Click to expand the ‘People’ section,
then click ‘Inductions’.
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Manage Licence Types
Settings, People Section
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Manage Licence Types
Add Licence Type

The ‘Licenses Register’ is displayed,
which shows all existing licence
types already added.

Licences

To add a new Licence Type, click
‘Add’.

Select the site or sites that the new
Licence Type should be visible to by
scrolling or searching the
‘Organisation Structure'.

Add Licence Type

Then, add a name for the new

Licence Type and click Save to

return to the ‘Licences Register’.

gl

I@ DAMSTRA




Manage Licence Types
Edit, Delete
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Licences

The new Licence Type is now saved
to the Register, and can be selected
when adding the details of a new
Licence to a Worker record.

To edit or delete an existing Licence
Type, click ‘Actions’, then click the
appropriate button.
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