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An important part of adding a new 
Contractor Company to Damstra 
Safety is recording whether the 
Company has completed your 
Organisation’s induction program, 
and noting the details of any 
Insurance Policies the Company 
holds.

And because your Organisation may 
call these by different names, 
Damstra Safety supports the ability 
to edit these fields in Settings.
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Access to ‘Settings’ is found under 
the ‘Profile’ icon at the top of the 
screen.
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Click to expand the ‘People’ section, 
then click ‘Contractor Company 
Insurance’.
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The Register shows the labels for 
fields that appear when adding a 
new ‘Contractor Company’.

The first entry in the register is 
labelled ‘Company / OHS Induction’ 
and this corresponds to the field you 
would tick to indicate that the 
Company has completed your 
Organisation’s induction program.
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The next three entries are the fields 
you would find in the ‘Company 
Insurance’ section of the same form.
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To rename any of these fields, 
simply click ‘Edit’, type the new 
name, and click ‘Save’.

The new names will now appear on 
the ‘Add Contractor Company’ form.

Note that the change will apply to 
both existing and new ‘Contractor 
Companies’ that you may add to 
Damstra Safety.
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