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Add Third Party / Visitor

Damstra Safety allows us to store basic 
details about third parties / visitors in the 
Third Party / Visitor Register. This is found 
under People in the Menu Bar.

The register shows all currently recorded 
third parties, along with key information 
about each.

Third Party / Visitor Register

‘Third Party / Visitor Register’



Add Third Party / Visitor

To add a new person, simply click the 
‘Add’ button.

This will load a form to collect basic 
information about the individual.

Add Person
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Note that only the Site and Name fields 
are mandatory. Information in the other 
fields may be collected at your 
discretion.

Once the required and relevant 
information has been entered, click 
‘Save’. 

Add Person Form
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The person’s details have now been 
stored in the Third Party / Visitor Register.

Details Saved




