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[DISCLAIMER]

This presentation document has been prepared by Damstra Technology Limited (“Damstra") and is intended for off line demonstration, presentation and educational

purposes.
The information is not version controlled and as such is subject to change without notice.
Damstra does not accept any responsibility or obligation to inform users of this presentation of such changes.

This includes any copies of this presentation taken and modified outside of the Damstra domain.



Updating the contact details for an
existing Worker is done via the Worker's
record in the Worker Register. This is
found under People in the Menu bar.
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Worker Register

My Dashboard

‘Worker Register’




Update Worker Contact Detalls
Edit Worker
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Locate the Worker whose contact details
you wish to update.

Click ‘Actions’, then 'Edit’.
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Edit Detalls
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! Edit Worker - 3127 - Michael Farley

Click the Contact Details tab.
Add the new contact details, over-typing —

any existing information that may already
be there.
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Save Detalls
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Once the required updates are made,
click ‘Save'to return to the Worker
Register.
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