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[DISCLAIMER]

This presentation document has been prepared by Damstra Technology Limited (“Damstra") and is intended for off line demonstration, presentation and educational

purposes.
The information is not version controlled and as such is subject to change without notice.
Damstra does not accept any responsibility or obligation to inform users of this presentation of such changes.

This includes any copies of this presentation taken and modified outside of the Damstra domain.



The Web Portal is a convenient web
based access point for loading H&S
data into Damstra Safety.

The Configuration of the \Web Portal

can be modified according to the
specific requirements of a particular

site.
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“An Event is anything that has caused or
had the potential to cause harm”

To Add An Event select from one of the
relevant event types presented.

Then Complete the resulting form.

Event Type

Health and Safety Reporting Portal

Report Injury

Report lliness

Have

Report Incident

Report Near Miss

Have you
potential to cause an

Corrective Action

Report Risk

Substance Management

Record Observation

Feedback
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Add an Event

Person Reportin

NAuLT

Report Injury

Instruct

N le. Once completed, 'Submit' the form and the following events will occur.
will be given a reference number,

for future reference
rvisor of the person involved in the incident

Person Reporting Name

Person Involved @

Person Involved Name

Populate the ‘Person Reporting type
from the dropdown.

Sensitive Event @

Event happened offsite

Accountable Site @ Please Select

Accountable Department Please Select v

Location Of Event

Event Date =]
Event Time (0]
Subject Please Select v

What Happened @

DAMSTRA

Who Else Was Involved @




Add an Event

Person Reporting cont.

VAULT

Report Injury

= An email will be sent to the

Person Reporting @

Enter the ‘Person Reporting Name' and Person Invoved © T S B A
smart search functionality will filter the T ucas Goorgs Cloony [Auckan
personnel list appropriately.

Sensitive Event @

Event happened offsite

Assign the correct person. B

Accountable Department

VAuLT

Location Of Event

Event Date =]
Event Time 0]
Subject

What Happened @ Click to Assign

Who Else Was Involved @




Repeat these steps for the ‘Person
Involved'.

If the ‘Person Reporting’ or ‘Involved'
is a Third party simply select the
‘Third Party/Visitor' option from the
dropdown and search, if the
individual is recorded in your system
select as hormal.

If the individual is NOT recorded,
click ‘Add Third Party/Visitor' and
complete the Pop-up form with all

the information available or required.

@ DAMSTRA

Add and Event
Third Party / Visitor

VAULT

Report Injury

* An email will be sent to the supen

Person Reporting @

Person Reporting Name

Person Involved @

Person Involved Name

Sensitive Event @

Event happened offsite

Accountable Site @

Accountable Department

Location Of Event

Event Date

Event Time

Subject

What Happened @

Who Else Was Involved @




Add an Event

Sensitive Event

VAULT

Report Injury

Person Reporting @
Person Reporting Name
Person Involved @

Person Involved Name

Sensitive Event @

If the event is of a ‘Sensitive’ nature, tick
the checkbox and select the Sensitive

&:

Users that should have visibility of the Event happened offsie
Event from the picklist. The Event will Accountabie Site © Veul10— AB Whsres Auskaka — Quoensiond — Biisbans — Dispeich — Bisiiene Warshionse
be hidden from all other Users, Accountable Department Narohouss
including other Sensitive Users. Location Of Event
Event Date =
Event Time o
Subject

What Happened @ -
Sensitive Personnel list

@ DAMSTRA

Who Else Was Involved @




Add an Event
Accountable Site/Dep.

VhuLT

Report Injury

Person Reporting @

As the Information Icon stipulates - IF’

Person Reporting Name

an ‘Event Happened off site’ tick the
checkbox.

Person Involved @

Person Involved Name

Sensitive Event @

Otherwise ensure the ‘Accountable site’
and ‘Department’ information has m ——

defaulted correctly from the site list.

Accounlablesne? Vault IQ — ABC Industries Australia — Queensland — Brisbane — Dispatch — Brisbane Warehouse

.3

Accountable Department
Location Of Event

Event Date

Event Time (0]

Subject

What Happened @




Add an Event
Accountable Site/Dep. cont.

NpuLr

Report Injury

ed, 'Submit the form and the following events will occu

\//\U LT Person Reporting ©
Person Reporting Name

Report Injury Person Involved @

Person Involved Name

If the ‘Accountable Site' needs to
be changed click on the field

and select the correct site from = e T
your site structure either by: S > 5

Location Of Event

Person Involved @

Person Involved Name Event Date

Scrolling the site structure itself smetimErmt® —

O R Event happened offsite Subject
- b sk bt i

Searching via the Site Name.

Location Of Event Who Else Was Involved @

Event Date
Event Time
Subject

What Happened @

@ D A M S T R A Who Else Was Involved @




Add an Event

Accountable Site/Dep. cont.

nstr Ple ed, "Submit the form and the following events will occur

Person Reporting @

Person Reporting Name

Person Involved @

Person Involved Name

If the "Accountable Department’
needs to be changed select the
applicable from the dropdown

Sensitive Event @

Event happened offsite

. Accountable Site @ Vault IQ — ABC Industries Australia — New South Wales — Sydney — Plant — Sydne:
list.

Accountable Department

Location Of Event

Note EventDais —
Depending on system settings Evont Thne [N
the ‘Department Field' may not
be available for you to select, if Subject
this is the case simply proceed to

What Happened @
the next step.

Who Else Was Involved @

What Initial Actions / Corrections Were
Taken @

Attach Photo




Add an Event

Event Location

Person Reporting @

Person Reporting Name

Person Involved @

Person Involved Name

Sensitive Event @

Event happened offsite

Use the ‘Location Of Event' field to be
specific about where on site the event
occurred or use an address if the ‘Event
happened offsite’. Event Date =

Accountable Department

Location Of Event Shop Floor at Lathe # 4

Event Time (o)

Subject Please Select

What Happened @

Who Else Was Involved @

What Initial Actions / Corrections Were

Taken @

Attach Photo

Accountable Site @ Vault 1Q — ABC Industries Australia — New South Wales




Add an Event
Event Date & Time

e givenar

« November 2017

Person Reporting @

Su Mo Tu We Th Fr Sa

Person Reporting Name Luke Joh

Person Involved @ Other 5 6 ﬁ

Person Involved Name

Sensitive Event @

Event happened offsite

Accountable Site @ Vault 1Q — ABC Industries Australia — Ne:

Accountable Department

‘Event Date & Event Time' heed to be

Location Of Event

stipulated.

Event Date

Event Time (o)

&

Subject P -
20 0o
What Happened © 10
15
Who Else Was Involved @
40 20

What Initial Actions / Corrections Were
Taken @

DAMSTRA

Attach Photo T




Add an Event
Subject

Person Reporting @
Person Reporting Name
Person Involved @

Person Involved Name

The 'Subject field list's most of the s fren® B
probable event Scenario'S. Event happened offsite

Accountable Site @ Vault 1Q — ABC Industries Australia — New South Wales — Sydney — Plant — Sydney Warehouse

Accountable Department

Select the most appropriate option

rel_ating to the event_ Location Of Event Shop Floor at Lathe # 4
Event Date 07/1112017 =]
Event Time 14:25 (o]

Note: The Subject could be ‘free text' if

configured that way by your

administrator. What Happened ©

Who Else Was Involved @

What Initial Actions / Corrections Were
Taken @

@ DAMSTRA

Attach Photo




For the "What Happened' field, enter a

full and detailed account of the event.
Also stating "¥ho Else Was Involved'.

And stipulate "What Initial Actions/

Corrections Were Taken' for the event.

Add an Event
What happened

Sensitive Event @

Event happened offsite

Accountable Site @

Accountable Department

Location Of Event

Event Date

Event Time

Subject

What Happened @

Who Else Was Involved @

What Initial Actions / Corrections Were
Taken @

Attach Photo

Injury Details

N

Body Area

» Drop files to upload (or ciick)

- Ailment




Add an Event
Injury Detalls

Injury Details

®

In the Injury Details section it's best — :
practice to fully detail the extent and

type of Injury or Injuries sustained.

First select the general area of the body Teetn

affected on the ‘Body image’. Tempie

From the resulting list Select the .

specific ‘Body Area’.

Then identify the ‘Ailment’ and Add to P—— ~ P ey e inury
Injury List. Head & Neck . cu
For multiple injuries, simply repeat
these steps until all injuries have been E—

stipulated.

@ DAMSTRA
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Add an Event

Primary Injury

Injury Details

) R Add to Injury List
For multiple injuries you MUST
stipulate which is the ‘Primary’ injury. Teeth
To do this simply click in the ‘Primary :
column’ of the injury that required the
most Immediate Attention’.
This will Change “‘No" to “Yes" thus Primary ~ Body Location Body Area Injury
Stipulating it as the primary injury. K —

Event Files

A Nenw Filoan 2o .0 ~ LA




Add an Event

Save Event

Event Saved

Thank you for submitting this event. Your Item Reference is:9819

Once all information is completed Click

‘Save.

The Primary Injury is the most important / critical injury to the person.
A Pop-Up notification will advise the Primary ~ Body Location Body Area injury
event has been submitted successfully Head & Neck cu
and provide an ‘Event Reference’ o
IF" saved successfully - the event has Event Files

now been added to your ‘Pending
Events'.

» Drop files to upload (or ciick)

@ DAMSTRA




Add an Event

Information missing

Event happened offsite

Accountable Site @ Vault IQ — ABC Industries Australia — New South Wales
Accountable Department

Location Of Event Shop Floor at lathe # 4

Event Date 07/1172017 =

Event Time 1425 (o]

If some mandatory information has subject
been missed colour coding on the form et Hanpened o
will direct you to the required fields.

Who Else Was Involved @

Simply update these fields and click
‘Save’ again.

What Initial Actions / Corrections Were
Taken @

The event has now been added to your
‘Pending Events'.

Attach Photo

» Drop files to upload (or ciick)

Injury Details

Body Area - Ailment

% Mouy = Abrasion




Add an Event
What next?

@ DAMSTRA

&% Site Selection

Events
@ Dashboard ]
& Govemance @ Q ] Add
% Risk 8 Pending Injury b D + Case# Subject Date Event Type Category Person Type Name Site Status
Fents Other and multiple mechanisms of injury (98) ~ 13/12/2017  Injury Contracted Worker  Brayson, Jack Sydney Accounting Actions ~

Event Register Reviews

Emergency Event 9891 Chemicals or other substances 14122017 Incident Worker Cz“;;' New Forest Not Started Actions ~
Formal Investigation Pending, Active ~
ISATSWMS Being hit by moving obie 141212017 (8] Injury Third Party Edge, Mark dney Warehouse Not Started i =
Status
Mutiple Risk Assessment
. ) All selected (3) ~ 9889 Being hit by moving obie 221112017 (8] Injury Concussion Third Party Brammeld, Lee  Sydney Warehouse Not Started Actions +
isk Assessmen
. sk Register Review Event Type
The Peﬂdln Risk Register Revier 9888 Contact or exposure to heat and cold (12) 071122017 Incident Worker Admas , George  Sydney Warehouse Not Started Actions +
g & Compiiance . All selected (4) ~

event can now be B scous _ Search 988 Contact with Animals 0611222017 Injury Worker McPhail, Jacob dney Accounting Not Started Actions ~

aSSig ned and fu LLy & People 9886 Contact or exposure to heat and cold (12) 201112017 Injury Worker McPhail, Jacob Sydney Accounting Not Started Actions +
investigated by Foreign Body 0711212017 (8] Injury Worker Gomez, Hannah hurch Administration Not Started Actions ~

the a ppropriate L 9882 Falls from a height (01 201112017 Injury Worker Admas , George  Sydney Accounting Not Started Actions +

person nel- ith Animals 2011112017 Worker Admas , George ydney Accounting Not Started Actions +
9880 Exposure to mental stress factors (18) 28112017 Injury Alexander, Peter  Auckland Administration Actions ~

Contact with Animals 28/11/2017  Injury Mannix, Peter Sydney Accounting Not Started Actions +

Chemicals or other su 281112017 Injury Small, Jeffery Brisbane Human Resources Not Started Actions ~

Being hit by moving obje: 28112017 Injury Worker Lee, Christine Sydney Payroll Not Started Actions ~

Chemical or s 08112017 Incident Contamination Lee, Christine ydney Payroll Actions ~







