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[DISCLAIMER]

This presentation document has been prepared by Vault Intelligence Limited (“Vault") and is intended for off line demonstration, presentation and educational purposes.

The information is not version controlled and as such is subject to change without notice.
Vault does not accept any responsibility or obligation to inform users of this presentation of such changes.

This includes any copies of this presentation taken and modified outside of the Vault domain.



Introduction

Vault Contractor is your one stop
shop for contractor management. Vault Contractor ‘

In this guide, we are going to explore
the basic functionality of Vault A&\ H I:I
Contractor to provide some BLO
understanding and context of its use,
prior to you moving onto the more

task specific tutorials in the Vault
Contractor series.
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Vault Contractor Overview
Introduction

But before we get into its |

functionality, we need to cover Vault \//\ULT

contractors setup.

Demo Inc.
This Setup is comprised of two & ConvsctorMansgement
functional categories: Basiboard
e The “Settings” category, Contactor Companes

which refers to your overall o W
Vault Contractor system Prequalification Status My v| | Contractor Risk Rating Al Catego
“My settings” category which N Evpred N Reiected
refers to your own personal e o
system settings. Fheet e T

KaBoom Demolitions

As you can see, these settings
options are accessed via the profile o 0 2 W 4 o e 7
Icon in the top menu.

KaBoom Demolitions
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Vault Contractor Overview
Settings Menu

\AuLt
Demo Inc.

& Contractor Man:

Pending My Expired
Dashboard - .

Contractor Companies

Contra

Settings a P Status M Contractor Risk Rating Al Categori AllRegions v Contractor Risk Levels

Company Informati
The Setti displ I
e Settings menu displays all your /
: -
Systems basic setup functions 4 EETEEELELELE:
Action Items
Filters ~ Show v entries
Prequalification 4 Contractor Status Created Date Expiry Date
DD&C 26/0612017 25/052019
fgh Risk 2510512017 25052019

KaBoom Demol

2710712017 27/0712020

plosions Explos 03/08/2017
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Vault Contractor Overview
Company Information

\uLr
Demo Inc.

& ContractorManagement &

ding My Expired
0

Dashboard

Contractor Companies

8 Status My Contractor Risk Rating Al Categori AllRegions v Contractor Risk Levels

Plumb Plumbing Loy Medium High
Wai-Plumb Plumbing
Questionnaires Plumb on Time
Mail Settings KaBoom Demoltions
My Settings
KaBoom Demolitions

10 20 30 40 5 6 70 8 9% 100

Required

Logout

Action ltems

Prequalifications (13) Insurances (2) Licences (5) Question Answers (1)

Filters ~ Show| 10 v entries
Prequalification 4 Contractor Status Created Date Expiry Date
ns 2210512017
DD&C 2510512017 2510512019
25/05/2017 2510512019

19/05

2710712017 27/0712020

03/0812017




Vault Contractor Overview
Company Information

& Contractor Management @ Set
Company Name &
Demo Inc.
Country

New Zealand

Check or update all your company
information to ensure its accuracy,

Demolition Incorporated

Company Description

Blowing things Up and Bringing things Down is the name of the game - If you can Build'em we can Break'em

Take special note that the business
number is correct as this number

also relates to a unique system ID —
across all Vaults Core systems.

Company Number
0000000000001

If this is not correct please log a

Stevesteveson@demoinc.mm

support ticket as soon as possible.

All contractors engage: EMO INC. MUST com

with the following Terms and Conditions

Before beginning an:

ork in any place of work controlled by DEMO INC. contractors must ensure that their employees and any Subcontractors are fully aware of:

procedure

o be followed in the event of an emergency.
d procedures
have been identified.

Contractors are reminded that work conducted for DEMO INC. is subject to the provisions of the Health and Safety in Employment Act 1992
In Particular

* Contractors ar
* DEMO INC

mply with all regulation
dvised of any and all haz

ws, enactments, codes of practice
s plant, machinery or substan

d or voluntary) applying to the trade or profession within which they operate.
to be brought into the place of work.
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Vault Contractor Overview
Company Information Cont.

Trading Name

The company email will be the
default address where all system e
related communication will be sent.

This also provides you with a contact

0000000000001

point for your Contractor company.

Demo Demo and more Demo

Demolition Incorporated

Company Number

Load the terms & Conditions that all

contractors must agree to prior to [Eossins

commencing any work for your e
company.....and will be presented to ‘
the contractor prior to answering the 00

prequalification questionnaire.

ork in any place of work controlled by DEMO INC. contractors must ensure that their employees and any Subcontractors are fully aware of

d
which have been identified.
Contractors are reminded that work conducted for DEMO INC. is subject to the provisions of the Health and Safety in Employment Act 1992

In Particular

* Contractors are to comply with all regulations, bylaws, enactments, codes of practice
ed of any and all hazardous plant, m ry or substanc a

mpetent n the work to be undertaken, or be directly supervised by a competent person.

have harmed any person in the place of work (in addition to being recorded, notified and investigated as required under sections 7 (2), 25, 26 of the Health and Safety in Employment Act

pproved or voluntary) applying to the trade or profession within which they operate.

sipment required to minimise the
to operate 253 usiness and

1 the work being undertaken for DEMO INC

Note that it's important to review
your T&C’s on a regular basis to
ensure their validity.
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Demo Inc

Contractor categories are the
individual category types that a
contractor can be assigned to
dependent on the functions or tasks
they perform.

VAULT
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Contractor Categories

My Expired

Prequalification Status My v Contractor Risk Rating All Categori v ‘ All Regions v Contractor Risk Levels
E— i .
Wab—P\umb Plumbing
Plumb on Time
KaBoom Demolitions
0 10 20 30 40 50 60 70 80 90 100
Action Items
2 Prequalifications (13) Insurances (2) Licences (5) Question Answers (1)
Filters 0}
Prequalification 4 Contractor Status Created Date

22/05/2017




Vault Contractor Overview
Contractor Categories Cont.

These are set up by you in
accordance with your companies

requirements and are displayed in
the register with their Name and
Description.

From here you can add a new

Plumbing

category

or Edit any existing category and
also clone or remove if required.
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\nuLr
Demo Inc

& Contractor Management

pany Information

Contractor Categories

Regions allows you to set up the
regional areas or designations for
your business.

VAULT

Explosive demolitions Cat 1

Mechanical Cat 1

Transport Cat 2

Vault Contractor Overview
Regions

Heavy Transport for long haul requi

Explosive demolitions Cat 2 Low rise demolition (lower than 4 stories



Vault Contractor Overview
Regions

Q Show 0
And once more can be viewed,
cloned or removed, or add new

Regions.

on City, Hutt City, Porirua City, Upper Hutt City, Kapiti Coast Distrit, Sot

Once these are stipulated any user
can then assign regions in which
they work or have responsibility for
to Contractor companies or to
themselves.
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Vault Contractor Overview
Contractor Questions

nnnnnnnn

Contractor Questions are used in the
building and formatting of
Prequalification Questionnaires.
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Vault Contractor Overview
Contractor Questions

Contractor Questions are designated
as one of two types:

General questions - which are pre
built industry standard questions.
These questions cannot be edited.

Custom Questions - which are built
by you for the unique requirements
of your business.

How to build and manage these
questions is covered off in detail in
Part 1 of the Creating -
Questionnaires series.
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Vault Contractor Overview
Contractor Questionnaires

Contractor Risk Assessment
Questionnaires are used to gather all
the information required to
Prequalify a contractor or
subcontractor for your company.

VAULT



Vault Contractor Overview
Contractor Questionnaires

Contractor Risk Assessment

Questionnaires are used to gather all
the information required to =
Prequalify a contractor or =
subcontractor for your company. -

Existing Questionnaires are listed in

the Questionnaires register:

With their applicable name,
assessment risk level, description
and expiry period.

Creating and managing these
Questionnaires is covered off in
detail in Part 2 of the Creating
Questionnaires series.
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Vault Contractor Overview
Mail Settings

The last option in the settings table
is mail settings, Mail Settings
displays the templates used for
emails auto generated within Vault
Contractor dependent on a given
scenario.

nnnnnn
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Vault Contractor Overview
Mail Settings

\nuLr

& Contactor

Add Contractor  Add Contractor - No Prequalification  Add Contractor - No Prequalification - Exsting Company ~ Add Contractor - to Manager ~ Contact Change  Authorize company  Vault Import

/| Use the default template

If required, each of the default emails
can be modified to more accurately
reflect your business's B 1 E)[= 20 B

communication requirements.

name%> <

<%i
(A a @ [®]a

1 |

L]
[

has been assigned to you by <%company%> within Vault Contractor. To complete the pre-qualification process.

tor

Simply expand the edit window and
update the elements of the existing —— — e :
templates...or perform a complete
rewrite using the standard
formatting tools provided then save.

VAULT




Vault Contractor Overview
My Settings

\AuLt
A I
Demo Inc

& Contractor Management

Dashboard

Prequalification Status My v Contractor Risk Rating ‘ AllCategori v || AllRegions v Contractor Risk Levels

The My Settings function allows you

to set the basic configuration items

for your personal iteration of Vault
Contractor. A

KaBoom Demolitions

0 10 20 30 40 50 60 70 80 9 100

Action Items

£ Prequalifications (13) Insurances (2) Licences (5 Question Answers (1)

Prequalification 4 Contractor Status Created Date Expiry
N\ Jigh Risk c D 2210512017
N 9 2
High Risk DD&C 25/05/2017 25/05,
25/06/2017 25/05
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Vault Contractor Overview
My Settings

: : .  \nur
Those basic configuration items are: S

Language

Language

Date formats

My Settings Region

Region [V Change Password
the region sets your initial default s
contractor search within the set X =3

regional parameters.

If required you can also instigate a
password reset process by sending a
password reset email.
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As previously mentioned, the
dashboard organises most of your
relevant information and tasks at a
glance.

The My Actions tiles allow you direct
access to all the current
Prequalifications being actioned by
contractors you are managing.

The Pie Charts present a breakdown
of all contractor companies
registered within your Vault
contractor relative to their Statuses
and associated Risk Level, both at
an individually assigned and global
level

VAULT

Dashboard

Vault Contractor Overview

My Expired

Prequalification Status My

Contractor Risk Rating Al Categories v | AllRegions v

Wal-Plumb Plumbing

Plumb on Time.

KaBoom Dernolitions:

KaBoom Demolitions

0 10 20 3 4 5 6 70 8 9 100

Contractor Risk Levels

Action Items

5 Prequalifications (9) = Question Answers (1) Licences (1)

Prequalification
Low Risk
High Risk
High Risk
High Risk
High Risk

High Risk - Subcontractors

Filt
Status
uzz) [ in-progress |
olapse D
DD&C
oose
s Exp

Show 10 v entries

Date

19/05/2017

2210512017

25/0512019

25/0512019

19/05/2019

03/0812017

2710712019




Each Segment of a pie chart
represents the Number of
contractors associated.

For example in the Prequalification
status chart under My, there are
currently 3 Contractors with a
‘Required’ status.

To See these Contractors simply click

on the segment and you’ll be taken
to the Contractor Companies
register, filtered by the status of
Prequalification required.

Both Pie charts have this built in
functionality to allow for direct quick
and easy filtering of the Companies
register.

VAULT

Vault Contractor Overview

Dashboard Pie Charts

Prequalification Status Global v

Contractor Risk Levels My
Progres: Pending
=
.
el
Action Items
Prequalification Contractor Status Date
Kk Buz2 | in-progress | 19/05/2017
osc 25052010
oosc = 25052019
ooac 190512019
t impl ns Exp 03/08/2017
[Expiea| 2momz0%9




Vault Contractor Overview
Dashboard Bar Graph

The Bar graph displays the top 5
Accepted status Contractors by
Prequalification score. e e ———]
This allows you to filter by contractor &m
region and category - your default
region can also be set in my settings, —
as covered earlier in this video,
making standard searches more
cony R ——— p———— I
s
= = =
gh Risk oose == 250052019
—— opsC 100572019
= — —
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The Action Items table at the bottom
of the page provides a quick, easy
view of what items need action and
is broken up into three tabs of data:

e Prequalifications shows all
prequal’s that require an
action to be taken. Accepted
and Rejected records are not
shown as no actions are
required for these statuses.

Question Answers displays all
‘expiring’, ‘expired’ or ‘revised®
answers to the
Prequalification questionnaire
that require action.

Licenses shows all ‘expiring’ o
‘expired’ License records for
your Contractors.

VAULT

Vault Contractor Overview
Action ltems

Prequalification Status L Contractor RISk Rating Al Catogones v | ATRegons v Contractor Risk Levels

Plumb on Time.

KaBoom Demoliions

KaBoom Demolitions

0 10 20 30 4 5 6 70 8 9% 100

Action Items

s Prequalifications (9) Question Answers (1) Licences (1)

Filters ~ Show 10 v entries
Prequalification Contractor Date

19/05/2017

stat
|
2210612017
| Expired] 25/05/2019
250052019
pac = 1a0s12019
mplosions Explosions 03/08/2017
e

2710712019

03/0812017

25/0512019




Another way to access all details
relating to contractors is to go
directly to the Contractor Companies
register.

You can reorder the register by
column type with a simple click on
the column header or use the filter
button.

Viewing, archiving or Removing the
contractor record can be done via
the Actions button

Links within the status and Company
columns will also allow you to access
related information.

VAULT
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Contractor Companies

100%

100%

100%




Likewise if you click on the company
name in the register you will be
taken to the full Contractor company
record, complete with all Basic
company details,

VAULT
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Company Details

?

Wal-Plumb Plumbing
Contractor

Wal-Plumb Plumbing NZ
New Zealand
9424781365498
Plumbing Contractor
NZBN 9424781365500
0110112009

44 Forth Street




Vault Contractor Overview
Contractor Details Cont.

Prequalification information - from
which you can again access the W—
existing prequalification or initiate a e | e
new prequalification request & email Company ecs
by Selecting and Assigning New.

View all worker details for this =
company including first and last L

. Medium Risk - Subcontractors Steve Stevenson acoepted] oozt Actons +
name, email, and contact number. —

You can also navigate directly to a
worker by clicking their name.

View, manage and create the
category or categories assigned to
your contractor.
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Contractor Details Cont.

\nuLr
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Vault Contractor Overview

Contractor Workers

- \nur

& Contractor Management

Dashboard

r Companies

Contracted Workers

on Cottor

David Van Boome

Deedee Coton

Graeme Peters

Hauku Rimene
Matthew Martir
Rachel Van Boom

»

Contractor Company.

DD&C

1010372022

161062022
DD&C 2810712022
Wal-Plumb Plumbing 2310712025
KaBoom Demoliions 21/0312029
DD&C 18/03/2021
DDA 1911022019

b Plumbing 16107/2026

mb Plumbing 1610712035

Boom Demolitions 0712020

8 =
IIIIIIIIIHg

Show

10 v enues

Actions ~

Actions ~

Actions ~

Actions ~

Actions ~

Actions ~

Actions ~

Actions ~

Actions ~

Actions ~



Vault Contractor Overview
Contractor Workers

[ o ||

Name: Wai-Plumb Plumbing
v

This will allow you to access all
details pertaining to this company
with all the same functionality as
previously shown.

Plumbing Contractor

NZBN 9424781365500

0110112009

Physical Address: 44 Forth Street
Forthnice

Forthworth
4444

Postal Address: 44 Forth Street
Forthnice

Forthworth
4444
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OR you can use the Name Link to
access all the basic details related to
this worker, including viewing any
licensing information loaded.

This concludes our look at Vault
Contractor. Help with other Vault
Contractor related topics is available
in the support portal.

VAULT
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Contractor Workers

4 Contractor Company

DD&C

1D Expiry







