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[DISCLAIMER]

This presentation document has been prepared by Damstra Technology Limited (“Damstra") and is intended for off line demonstration, presentation and educational

purposes.
The information is not version controlled and as such is subject to change without notice.
Damstra does not accept any responsibility or obligation to inform users of this presentation of such changes.

This includes any copies of this presentation taken and modified outside of the Damstra domain.



The Web Portal is a convenient web
based access point for loading H&S
data into Damstra Safety.

The Configuration of the \Web Portal

can be modified according to the
specific requirements of a particular

site.
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Initiate Report Risk

\\Wky

Health and Safety Reporting Portal

Report Injury Report lliness Report Incident

Report Near Miss Report Risk Record Observation

To Report a Risk select the relevant
option.

Then Com pl-ete the reSULti ng form~ Corrective Action Substance Management Feedback

Update a corrective action that you have been assigned. Give Feedback o the Health and Safety Team




Report Risk

Person Reporting

Report Risk

Instructions: all fields with leted, "Submit the form and the following events occur.

Person Reporting @

Person Reporting Name

Accountable Site @

Accountable Department

Populate the ‘Person Reporting type
from the dropdown.

Risk Date =]

Subject

What Happened ©

Note: If the person reporting is a Third
Party select ‘other’ as this provides a Who Eise Was Involved ©
free text field for their name.

What Initial Actions / Corrections Were
Taken @

Attach Photo

» Drop files to upload (or ciick)

Risk Files




Report Risk

Person Reporting cont.

Report Risk

Instructions: all fields with leted, "Submit the form and the following events

Person Reporting @

Person Reporting Name ul I

Accountable Site @

Enter the ‘Person Reporting Name' and Risk Date o
smart search functionality will filter the —
personnel list appropriately.

What Happened ©

Assign the correct person. Who Eise Was nvoted ©

What Initial Actions / Corrections Were
Taken @

Attach Photo

» Drop

Click to Assign

» Drop files to upload o
Risk Files




Ensure the ‘Accountable site’ and
‘Department’ information has defaulted
correctly from the site list.

Report Risk
Accountable Site/Dep.

Report Risk

Instructions.
* You will b

e all fields with

+ An ema

Person Reporting @

Person Reporting Name

Accountable Site @ [N Vault 1Q — ABC Industries Australia — Queensland — Brisbane — Dispatch — Brisbane Warehouse
¢

Accountable Department

Risk Date =]
Subject

What Happened ©

Who Else Was Involved @

What Initial Actions / Corrections Were
Taken @

Attach Photo
» Drop files to upload (or ciick)

Risk Files




Report Risk
Accountable Site/Dep. cont.

Report Risk

Report Risk

Ins

Subject

If the "Accountable Site’ needs to o 7
be changed click on the field —
and select the correct site from e [t
your site structure either by:

Risk Date

What Initial Actions / Corrections Were
Taken @

Subject

Scrolling the site structure itself.
Searching via the Site Name.

Attach Photo

» Drop files to upload (or ciick)

Risk Files.
What Initial Actions / Corrections Were
Taken @

Attach Photo

» Drop files to upload (or ciick)
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Report Risk
Accountable Site/Dep. cont.

Report Risk

Person Reporting @

If the "Accountable Department’ Person Reporting Name
needs to be changed select the Accountabl Site @ Vaut 10 — ABC Indusiries Austaia — New Soulh Wles — Sydney — Pant — Syene

applicable from the dropdown

l'iSt' Risk Date

Subject

What Happened ©

Note _—
Depending on system settings [ogotis

the ‘Department Field' may not WhoEiss Was lvotwed ©

be available for you to select, if
this is the case simply proceed to et i Actons 1 Comactions
the next Step Takzﬂ!;!a ctions orrections Were

Attach Photo

» Drop files to upload (or ciick)

Risk Files




Report Risk
Risk Date

Report Risk
« November 2017 »
Instructions: all fields with
Su Mo Tu We Th Fr Sa
2 4
Person Reporting @ orker ) 6 7 8 9 10 1 v
Person Reporting Name Luke John Sulivan 12 13 14 15 16 17 18
Accountable Site @ Vault IQ — ABC Industries Australia — Ne 19 20 2 2 2 24 25
% 27 28 2
Accountable Department arehouse 4 28 29 )
Risk Date ]
8
—_—
Subject o
. ‘M '
Stipulate the correct ‘Risk Date’ for (s
What Happened ©

when the risk was first Identified.

Who Else Was Involved @
What Initial Actions / Corrections Were

Taken @

Attach Photo

» Drop files to upload (or ciick)

Risk Files




Report Risk
Subject

Report Risk

Instructions.
* You will b

+ An ema

e all fields with

Person Reporting @

Person Reporting Name

Accountable Site @ Vault IQ — ABC Industries Australia — New South Wales — Sydne

Accountable Department

In the free ‘text Subject’ field state the Risk Dets owrt2017 .

risk identified. T ——
What Happened @ I

Note: Best practice is to keep this

concise and to the point.

What Initial Actions / Corrections Were
Taken @
Attach Photo

» Drop files to upload (or ciick)

Risk Files




Report Risk
What happened?

Report Risk

Person Reporting @

For the "What Happened' field, enter a Accountable Site @ Vaut 10— ABC Industries Austatia — New South Wales — Sycne
full and detailed description of the risk.

Accountable Department
Risk Date 09/1172017 8

Also stating "¥ho Else Was Involved'. Subject

What Happened ©

And stipulate "What Initial Actions/
Corrections Were Taken' for the risk.

Who Else Was Involved @

N

What Initial Actions / Corrections Were
Taken @

Attach Photo
» Drop files to upload (or ciick)

Risk Files




Report Risk
Attach Photo's

Report Risk

Person Reporting @

Attaching a Photo adds even more
detail to the risk report by providing
visual evidence of the risk encountered.

Person Reporting Name

Accountable Site @ Vault IQ — ABC Industries Australia — New South Wales — Sydney — Plant — Sydne!

Accountable Department

Either: . o ~
Subject
Click in the Field and select the What Happensd © o
required photo(s) from your folders. L ﬁ -
Who Else Was Involve) v v ’ = i
EET: P Fat fryer 1.jpg L Drag'n drop
itchen.mp —
OR Click & Select | + o
What Initial Actions / Cep itched off and an "out of order” sign posted
Taken @ ork was ceased on fat fryer # 2 and fault reported
Drag'n drop the required photo(s)
Attach Photo

directly.

» Drop files to upload (or ciick)

) DAMSTRA Risk Fls




The 'Risk Files' field allows for extra
items such as CCTV camera footage to
be included if required.

Again either:

Click in the Field and select the
required file(s) from your folders.

OR

Drag'n drop the required file(s) directly.

Report Risk
Risk Files

Accountable Site @ Vault IQ — ABC Industries Australia — New South Wales — Sydne;

Accountable Department

Risk Date 09/1122017 =
Subject

What Happened @

Who Else Was Involved @

What Initial Actions / Corrections Were

Taken @
S
"
v o

Attach Photo

Cccv Fat fryer 1,jpg
Kitchen.mp4
Click & Select
T
N

L‘\‘i+ Copy Drag'n drop

» Drop files to upload (or ciick)




Report Risk
Save Risk Report

Accountable Department

Risk Date Risk Saved

Subject

Thank you for submitting this risk. Your Risk Reference is:2540
What Happened @

Who Else Was Involved @

Once all information is completed Click
ISaVe.. z:ztnlgnalAcnons Corrections Were

Attach Photo

A Pop-Up notification will advise the risk
report has been submitted successfully
and provide an Risk Reference’

IF" saved successfully - the risk report
has now been added to your ‘Risk
assessment Register’, 05M8

CCTV Kitch

Risk Files

@ DAMSTRA _@4




Report Risk

Information missing

Event happened offsite

W U e i s H S k= S P S
Accountable Department

Event Date
Event Tune 425 o
If some mandatory information has et
been missed colour coding on the form
will direct you to the required fields.

What Happened @

Who Else Was Involved @

Simply update these fields and click
‘Save’ again.

What Initial Actions / Corrections Were
Taken @

The risk report has now been added to
your ‘Risk Assessment Register’ in a
‘Pending’ status.

Attach Photo

» Drop files to upload (or ciick)

Injury Details

@ D A M S T R A % Body Area - Ailment
) Mouth - Abrasion




The Pending

status risk report

can now be

assigned and fully

investigated by

the appropriate

personnel.

\mur
&2 Site Selection

Dashboard ]

®
48 Govemance
5

Risk

Events

|- Event Register Reviews
Emergency

I Formal Investigation

JsAl

wMS

L Mutiple Risk Assessment

Risk Assessment

L Risk Register Rev

& Compliance a
W Asset
i People

Report Risk
What next?

Risk Assessment

Q (2]

Hazard ID Alert No. Category

BMd445 Activity/Task

G265 Activity/Task

Activity/Tas

Subject

Vehicle movements onsite

Unloading curtai

Thermostat Malfunctioning

no fire extinguisher

unsafe seat

Use of Tardis

Stacking of logs

Reporting email hazard

Email

Email notification

Hazard no email

Email?

Hazard

Email?

site Department

Christchurch Warehouse

Sydney Payrol Logisitics

Sydney Ware Warehouse

Sydney Payrol

Sydney Warenouse

Sydney Accounting

Christchurch Warehouse

Christchurch Warehouse

Christchurch Warehouse

23 Colombo Street

23 Colombo Street

Christ

Christchurch Warehouse

Sig Hazard

No

No

No

No

No

No

No

Inherent Risk

Residual Risk

8 Moderate

Review Date

Status
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Copy

Actions

Actions

Actions

Actions

Actions

Actions

Actions

Actions

Actions

Actions

Actions

Actions

Actions

Print







