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[DISCLAIMER]

This presentation document has been prepared by Damstra Technology Limited (“Damstra") and is intended for off line demonstration, presentation and educational purposes.
The information is not version controlled and as such is subject to change without notice.
Damstra does not accept any responsibility or obligation to inform users of this presentation of such changes.

This includes any copies of this presentation taken and modified outside of the Damstra domain.
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& On Line Help
My Dashboard Contactys

Release Notes

i All types of Corrective Actions can be exported to an Excel spreadsheet using "Export Corrective Action Data" button. Filter your reports using the "Select Sites" window and the existing reporting period function. (Start / End dates)
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Customising the Menu Bar
‘Contact Us' link

Settings

© General

’ & Se & Notifications and Escalations £ St top E ti
To customise the ‘Contact Us' link, go to = -
Settings gygn Oplgls ancieaigencelly” [
within the ‘General’ section, and enter the orere P :
: 0 a © Risk Options and Preferences
email address you'd like Users to send v Y
th ei r q u eri es to an d save = Collapse Organisation Structure @ When the user has more than 50 sites visible then...Collapse the levels displayed to ° (0=Alle
) . © compliance | =
o Tm":ng ; Contact Us Emall @ | support@abc.mm :
This will launch the User's default mail S I TR
Cl_ient, beginning a ne\x/‘ bl_ank emai[ with OGS a Claims Weekly Benefits Start @ Monday
the ema”_ address you Supp“ed © Assets g Fandalvearsareo iy
automatically entered as the recipient © return WWO Performance Indicators Default Year © F——
limpoet Company KPI Targets @ 15.00 Target LTIFR 20.00 Target AIFR 35.00 Target TRIFR 25.00 Target TIFR 75.00 1

Inventory Control @ Check to use stock control in the Inventory Tab

Incident Subject @ Show Dropdown List for Incident Subject

Incident Severity Levels @ 5 Severity

Hospitalisation in Incident Management @ Show Hospitalisation in Incident Management Treatment Required

| it=aiticontznt o tvaistore o3 Incident Outcome (Actual and Potential) @ Showincident ouitcome risk score boxes
Global Investigators @ Allow assignment of any designated investigators across all sites

Global Sensitive Users @ Allow assignment of any Sensitive Person across all sites



Customising the Menu Bar
Adding a new Link
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Settings

To customise the links found under the
‘Links" icon, go to Settings, then ‘Links
Menu'.

R~ & B

Any existing links are displayed in the
register. To add a new link, click the "‘Add
button’, enter the name and URL of the
target in the format shown, check the
‘Favourites’ box to ensure it is included in
the menubar, and save.

Add New Link

(V) & @

You may need to log out and back in to
your Damstra Safety in order to see the
changes you have made.
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Customising the Menu Bar
Editing / Deleting Links
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Links Menu

© The link button at the bottom of the module menu bar can be edited using this area. New link can be added and made favourites. Existing links can be edited or delete.

&
13 Q Add
4 Link Name Link Favourite
B Safe Work Australia https://www.safeworkaustralia.gov.au/ Yes Actions
= Work Safe NZ https://www.worksafe.govt.nz/ Yes Actions
Edit
o ACC https://online.acc.co.nz/ACCHomePage.aspx Yes
Delete &

To edit or delete an existing link, click Bp—
‘Actions’, followed by the appropriate '
option.
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