Using the Damstra Portable Terminal

Introduction

This guide covers the following:

= Turning the terminal on
= Charging the terminal
e Power plug charging
e In-vehicle charging
= Logging in as a contractor/employee
= Using the On Premise function
= Using the Manage function
= Logging out as a contractor/employee
» Logging in as a first-time visitor
= Logging in as a registered visitor
= Logging out as a Visitor

Turning the Terminal On

To turn the portable terminal on, just press the power button in the bottom right hand corner of

the terminal.

Charging the Terminal

Power Plug Charging

1. Assemble the AC power plug, AC adaptor, and cord.

2. Connect the AC plug to a power source.
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3. Open up the port cover on the side, then insert the
power plug into the power socket.

4. Check for the battery indicator. If it's orange, then the
charging is in progress.

If it is green, the battery is now fully charged.

In-vehicle Charging

1. Assemble the cigarette lighter and car charger adaptor.

2. Connect the cigarette lighter plug to the cigarette lighter
socket in the vehicle.

3. Open up the port cover on the side, then insert the
power plug into the power socket.
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4. Check for the battery indicator. If it's orange, then the
charging is in progress.

If it is green, the battery is now fully charged.

Logging in as a Contractor/Employee

1. Hold your Damstra Access Card up to the card scanner.

e Pleaseenteryour CardID | Tenng
Found on the back of your card.
7 8 9
0
2. If you do not have your card, punch in your badge number,
Yy Yy P Yy 9 B oansrra
then tap NEXT. T
Please enter your Card ID Ty
Found on the back of your card.
268168
1 2 3 Delete
4 5 6
7 8 9
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3. Tap the LOG ON button.

Welcome

Back DAMSTRA SERVICE TEST, Please select to
LOGIN or to LOGOUT

. Once you are notified that you have logged on, tap OK.
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e DAMSTRA SERVICE TEST, you have
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Using the On Premise Function

1. Tap the On Premises menu located at the upper right corner
of the screen.

2. This will open the On Site Now page. This is a helpful function
showing a live view of everyone on your Site.

3. Filter your searches through site and terminal preferences.

4. You may also view individuals based on the following On Site
view preferences: Show On Site - Crew Based, Show Alerts,
and Show Last 24 Hours

Using the Manage Function

1. Tap the Manage menu found at the upper right of the screen.

2. Select your name from the dropdown list.
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Welcome.

Welcome to Damstra Technology

Logon Point

Have You Logged On Before?
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Welcome to Damstra Technology

Logon Point

Have You Logged On Before?
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Damstra Technician

Serban Kramers Test
Sonya Castle
Test Person
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3. Enter your custom 4-digit pin code.

Serban Kramers Test
1 2 3 A %

B %

4. Tap on any activity you wish to manage. If you do not make a
selection, this page will eventually close.

< Please
select an
option on
the left

5. Follow relevant instructions on the screen.

Using the Random Selection Tool

1. Tap the People Selection button. B onnsran mm

1 2 3 Delete

2. Tapthe terminal name/s you would like to include in the E— IR
people selection. ol |

3. Then, choose the percentage of people to be included in the
selection.

4. Choose which type of people you would like to be included.

5. Tap the Run People Selection button.

6. The list will then be printed to the sticker printer if connected.
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Logging out as a Contractor/Employee

1. Hold your Damstra Access Card up to the card scanner.

2. If you do not have your card, punch in your badge number,
then tap NEXT.

3. Tap the LOG OFF button.

4. Once you are notified that you have logged on, tap OK.

Logging in as a First-Time Visitor

1. If you have NOT logged on before in this terminal, tap the NO
button.

2. Read the introduction to your visitor induction and tap the
checkbox if you have understood it.

Welcome

1 2] 3 Delet
4 5 6
7 8 9

®) pamsTrA §
= Key Pad

Welcome
Pleaseenteryour CardiD | Tamn -
Found on the back of your card.
1  J 3 Delete
4 5 6
¢ 8 9
=,
0
® &
e} DAMISTIRA K.E.u Log On

Welcome

Back | DAMSTRA SERVICE TEST, Please select to
LOGIN or to LOGOUT

¥ By

D) &
= DA MSTIRA |On Premises|

Welcome
Welcome to Damstra Technology

Logon Point

Have You Logged On Before?

Visitor Induction
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3. Also, carefully read the instructions on avoiding major hazards e et )
Ite Instruction e
on Site, then if you have understood the content, tap the . —
checkbox.
4. Read your safety responsibilities, then tap the checkbox as an = |

agreement that you have understood the visitor induction. My Responsibilties

1am aware of my oblgatons and wil cary out the folowing:

g

5. After taking the induction, type in the required information, B ormorer
then tap NEXT. =

Please enter your details

First Name:

Last Name:
Company:
Phone No:
Ind. Exp.
Visiting:

a|wlelr] Y
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6. Take a photo of yourself by touching the screen or by waiting ) oamstra Eaxa

=

for the timer to stop counting. If you are happy with your =
photo, tap YES.

Are you happy with the photo?

7. Lastly, if your terminal is activated with a sticker printer, wear g7, ...
the printed sticker on a noticeable location, then, tap OK e
before you g o. Your sticker is being printed.
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Logging in as a Registered Visitor

1. If you have logged on before in this terminal, tap the YES D oansros AR
button. Ve
Welcome to Damstra Technology
Logon Point
Have You Logged On Before?
YES LOG OUT
2. Toselect your company, scroll the list, or use the keypad to B oansras (& [
type the first few letters of your company. Once selected, tap == B ot you CONPARY o bt
OK BENGALLA MINING | RN BED
DAMSRA E E G H |
J K L M N
GLENCORE olrlalrls
HOL CIM
mI’gAL Tlulv]w]x
JACOBS Y z
NA
OPUS
PHORNIX Ens e m——
3. Also, select your name from the list or search for it using the = -
D) DAMSTRA ﬂnPnrms.s
keypad. Once selected, tap OK s
Please select your NAME from the list
I sl ~lslclo
E F G H I
J K L M N
o o] Q R S
. Add other required information, then tap the NEXT button.
4 q P B ornsren (= 1e]
vIg‘l:“e;se enter your details

5. Take a photo of yourself by touching the screen or by waiting
for the timer to stop counting.

o)
) pamsTrA Mg;,

Welcome

Are you happy with the photo?

6. If you are happy with your photo, tap YES.
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7. Lastly, if your terminal is activated with a sticker printer, wear === an
the printed sticker on a noticeable location, then, tap OK — —
before you go. Your sticker is being printed.

Please wear the sticker on a visible location.

Be Safe.

Logging out as a Visitor

1. If you have logged on before in this terminal, tap the YES B ormeren AR

174

button. —

Welcome to Damstra Technology

Logon Point

Have You Logged On Before?

2. Select your name from the list to log out. Then, tap OK. B ornsren A

Welcome

Please select your NAME from the list to logout:

slnlz|z]o
x|olz|-|o

Nlclol=|n]|>
<|lo|r]lo]=

3. If youare sure to log out, tap YES.

Are you sure o logout TEST TEST From: DAMSTRA
TECHNOLOGY ?

4. You will then be notified that you have successfully logged B onnsr L
out. Tap OK to finalize sign out. =
You are responsible for your safety.
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