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	Supervisor: 
	
	Date: 

	
	
	

	Project: 
	
	Job No : 


	Weather Report: Write a brief description of the weather - fine/raining/wind conditions/temperature/etc.


	Progress: Tasks completed for the day/progress against the program



	Delays to Progress: List causes/type/length/cost of delays



	Safety Issues: List all hazards/issues/incident reports/near misses/improvements required/etc.



	Quality Issues: Record any testing done/QA checklists completed/onsite quality issues etc.



	Visitors to Site/Meetings: Record of visitors to site/issues raised/verbal instructions



	Other Comments: 



	Raised By
	

	Date Signed
	

	Supervisor Signature: 
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