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EPP for Employees – Access Control 



 

 

This section allows the employee to view all their timecards. To access this, click Access Control from 
your Profile. 
 

 
 

Set the date range for the data you want to be collected for timecards. You can also use the last 24 hours, 

last 7 days, last 30 days and last 60 days then click  
 

 
 
The system will extract all the available timecards you have from the selected dates and this will display 
the following information: 
 

• Day of week 

• Date 

• In/Out 

• Shift 

• Cumulative 

• Origin 

• Department 

• Company 
 

 
  



 

 

You can download the extracted data into Excel or CSV. 


