H@) DAMSTRA

EPP for Employees — Access Control

PRODUCT: Workforce Management
VERSION:
AUTHOR: J-pee De Guzman

APPROVED BY:




This section allows the employee to view all their timecards. To access this, click Access Control from

your Profile.
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Set the date range for the data you want to be collected for timecards. You can also use the last 24 hours,
last 7 days, last 30 days and last 60 days then click
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The system will extract all the available timecards you have from the selected dates and this will display
the following information:

e Day of week

e Date

e |n/Out

e Shift

e Cumulative
e Origin

e Department
e Company

Timecards
2023-10-02 00:00.00 to 2023-10-20 00.00.00+ Download v
Day of week Date In out Srift Cumulative Crigin Department Company
~ Clark Omce Tlark
Wednesday 04710/2073 955 AM 321PM 0526 5h 26m P, QA Testing Gompany
Clark Office Clark
Thursday 05/10/2023 517 AM 300 M 043 15h am m“ oot QA Testing Company
min
Clark Office Clark
Mondiy 06/10/2023 826 AM anem 0642 21h 5im QA Testing Company
Admin
Clark Office CI
Wednesday 18/10/2023 852 AM 258 PM 0606 27h 5/m M"k') Ros TR QA Testing Company
min
Gount: 4
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You can download the extracted data into Excel or CSV.
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